
 

Volunteer position: Documentation Volunteer: Sculpture 

To support the preservation, storage and documentation of Ipswich 

Museums’ sculpture collections  

Based at: Christchurch Mansion, Soane Street, Ipswich IP4 2BE, with occasional tasks 

at Ipswich Museum, High Street, Ipswich IP1 3QH.  

 

Dates required:  Mid July – end September 2018. One weekday/week, 10am - 4pm 

 

Responsible to:  Rachel Kidd, Assistant Collections and Learning Curator  

 

Role description: Ipswich Museums are working with ArtUK to add the sculpture collection to 

a national online database (www.artuk.org). The Documentation Volunteers 

will support the preparation of this project, by documenting, cleaning and 

improving the storage of sculpture held at the Mansion. Duties may include: 

• Moving, cleaning and inventorying objects 

• Preparing storage areas  

• Checking existing digital records and updating information as required  

• Photography of objects where needed 

• Contribute material for the museum blog about their experiences and 

work with the museum 

Volunteers will be able to gain hands on experience with museum objects, 

while making an important contribution towards the documentation of the 

wider collections. Volunteering with us is a great opportunity for anyone 

with a keen interest in the arts or heritage, or looking for valuable 

experience for the future. Training will be provided in museum 

documentation processes, conservation and object handling as appropriate. 

Relevant qualifications/ training/ interests:  

• Reliable with good time-keeping skills.  

• Good communication skills and a friendly manner.  

• Good at working as part of a team.  

• Attention to detail.  

• Patience and care when handling collections.  

• Ability to work on a laptop and use excel spreadsheets. 

• An interest or knowledge of working with museum collections, 

particularly sculpture would be advantageous. 

• This particular role will require the ability to help move large objects and 

work in a low-ceilinged store 

To be considered for this role, please send your expression of interest to 

transform.museums@colchester.gov.uk before 9am on Monday 9 July. Informal interviews will be 

held on Monday 16 July. If you have any questions, you can email or call Lib Fox, Project Coordinator 

on 07940462077. 


